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MHOACHIOBAJIBHA 3AIINCKA

[Iporpama cmiBOecimm 3 iHO3eMHOi MOBH, 3amicTh €BI, ckiageHa BiANOBIAHO 10
[Iporpamu €IMHOTO BCTYITHOTO iCIIUTY 3 IHO3EMHHMX MOB JUUIsl BCTYITy Ha HaBUYAHHS JJIs1 3100y TTS
CTYIIEHsI MaricTpa Ha OCHOBIi 3700yTOr0 CTyINeHs BHIIOi OCBITH (OCBITHBO-KBaNi(iKaliiHOTO
piBus cremiaricta) Hakaz MOH VYkpainu Bim 28.03.2019 p. Ne 411, IlpaBun mpuiiomy Ha
HaBuaHHs 10 [lepkKaBHOTO 3akjaxy BHIIOI OCBITH «YHIBEPCUTET MEHEIKMEHTY OCBITH» IS
3000yTTs BUIoi ocBita B 2026 porii.

OO0’ ekTaMu OIIIHKU € MOBJICHHEBA KOMIIETEHTHICTh y YATaHHI, 8 TAKOK MOBHI JIEKCHYHI Ta
rpaMaTU4Hi KOMIIETEHTHOCTi. 3MICT TECTOBHX 3aBAaHb I'PYHTYETbCS Ha aBTCHTUYHHX 3pa3Kax
JTepaTypHOTO MOBJIEHHS, IPUMHATOTO B KpaiHaX, MOBY SIKMX BHBYaIOTh, BIANOBIAHO 10 cdep
CIUTKYBaHHS 1 TEMAaTUKU TEKCTIB, BUBHaYeHUX 1i€to [Iporpamoro.

[Iporpama cniBOeciiy 3 1HO36MHOT MOBU JUIsl BCTYIy Ha HaBYaHHS Ui 3100yTTS CTYIEHS
Marictpa Ha OCHOBI 3/100yTOr0 CTyHEHs BHUIIOI OCBITH (OCBITHbO-KBaNi(IKaIIITHOTO pIiBHS
CreIianxicTa) po3paxoBaHa Ha 3700yBadiB, sIKI MalOTh OCBITHIM CTymiHb MaricTpa (OCBITHBO-
KBaJli(iKallIfHUN CTYINIHB CHeIiajlicTa) Ta sKI IUIAaHYIOThb OTPUMAaTH CTYIIHb Maricrpa y
BIJIMTOBI/IHIN TaTy31 3HaHb.

IMporpama  cmiBOecimu 3 iHO3eMHOI  MOBM  BidmoBimae  piBHio  B1-B2
3arajabHOEBPONEHCHKIX PEKOMEH Al 3 MOBHOI OCBITH, IO Mepeadayae po3yMiHHS OCHOBHOT
171€1 TeKCTy K Ha KOHKPETHY, TaK 1 Ha aOCTpaKkTHY TeMY, Y TOMY YHCII1 i clieniaii3oBaHi JUCKYyCiT
3a CBOIM (paxoM; YMIHHSI CHUIKYBaTHCS 3 HOCIIMH MOBH, JI€TaJbHO BHCIIOBIIOBATUCH TIO
IIMPOKOMY KOJIy TE€M, BHpa)kaTh CBOIO AYMKY 3 MNEBHOI NMpoOieMH, HAaBOASYM DPI3SHOMAHITHI
apryMeHTH.

CmiBOecina 3 1HO3€MHOT MOBH JIJIsI BCTYITY Ha HaBUYAHHS IS 3M00YTTs CTYIEHS Marictpa
Ha OCHOBI 3100yTOTO CTYIEHS BUIIOT OCBITH (OCBITHBO-KBATI(IKAIIMHOTO PIBHS CHEIliamicTa) —
1Ie MepeBipKa piBHs 3HaHb, HABUYOK 1 BMiHb 37100yBayiB, sika 3a0e3mneuye HeoOXiqHy A1 paxiBIist
KOMYHIKaTUBHY KOMIIETEHTHICTh y cdepax nmpodheciiftHOro Ta CUTYaTUBHOTO CIUIKYBaHHS B YCHIN
1 MICHMOBIN (opMax; CIPUHUHATTSA 1 PO3YMIHHS MOHOJIOTIYHHMX Ta J1aJOTTYHUX BHCIIOBIIOBaHb
HOCIiB MOBM B Mexkax mpodeciiiHoi Ta MOOyTOBO-CHUTYaTMBHOI TEMaTWKH. PIBEeHb HaBHYOK
MOHOJIOTTYHOTO MOBJICHHsI 3/100yBa4iB Ma€ 3a0e3IeuyBaTH iM MOXJIMBICTh CAMOCTIMHO TOTYBaTH
MOBIIOMJICHHS TIPO MPOOJIeMy, METy, METOJIM Ta 3aCO0M JTOCIIKEHHS, SKCIIEPUMEHT, 00pOOKyY
JAaHUX, BUCHOBKHM Ta 1HIITI aCIIEKTH HAyKOBOi pOOOTH.

Merta cniBOeciay 3 iHO36MHOI MOBH — BHSIBUTH PiBE€Hb C(POPMOBAHOCTI BMiHb BCTYITHHKA
CaMOCTIHHO YUTATH 1 PO3yMITH aBTCHTHYHI TEKCTH 32 BUSHAYCHUH TIPOMBKOK Yacy.

[Iporpama cmiBGeciau 3 IHO3eMHOT MOBH Ma€ 3a METYy 30pI€EHTYBATH BCTYITHHKA Yy 3MICT1
3aBJaHb CHiBOECiU I BUBHAYUTH PIBEHB MIATOTOBKH BCTYIMHHKIB 3 1HO3€MHOT MOBH Ta MOJIANbIIIE
CHpsIMYBaHHS HaBYaHHS 1HO3EMHIA MOBI B MaricTpaTypi 3 OMNIAQy Ha aKTyaJbHICTh IHTErpaiii
OCBITHBOI cUCcTeMHU YKpaiHu y €BpOIEHChKUIA Ta CBITOBHI OCBITHIN MPOCTIP, a TAKOXK MOTpedy B
MIBUIIECHH]I PIBHSA 3HAaHb MAariCTpaHTaMH IHO3EMHUX MOB 1 HAaBMYOK aKTHBHOI poOOTH 3
MDKHapOJAHUMHU 06a3amMH HayKoBoOi iH(opmallii.

3MICT 3aBAaHb IS 3IIMCHEHHS KOHTPOJIIO SKOCTI C(POPMOBAHOCTI IHIIOMOBHOT
KOMYHIKaTUBHOI KOMIIETEHTHOCTI YHi(ikoBaHO 3a BHJamH 1 ¢opmamu 3aBiaHb. [Iporpama
criBOeciin 3 1HO3eMHOI MOBH 3acBiuye Hepexis BiJ HaBYAHHS BOJIOJIHHIO 1HO3EMHOIO MOBOIO
70 1l MpPakTUYHOTO 3acTOCYBaHHS Ta BUKOpPUCTaHHS ii fK 3aco0y oTpuMaHHS H OOMIHY
HeoOX1/1HO0 1H(popMaIli€ro.

V Ilporpami cniBGeciny 3 iHO3eMHOT MOBH BH3HAY€HO MIHIMYM HaBYaJIbHOTO MaTepiainy
JUIsL PO3BUTKY Nlepe10ayeHUX HaBUYOK Ta YMIHb MOBJIEHHEBOT AiSJIbHOCTI.



BUMOTI'H 10 PIBHA NIAI'OTOBKU BCTYITHUKIB

BeTynHUKM 10 MaricTpaTypud MaioTh JAEMOHCTPYBAaTH BHUCOKHH piBEeHb C(POPMOBAHOCTI
KOMYHIKaTUBHOI ((pyHKIIOHATBFHOT) IHITOMOBHOI KOMIIETEHTHOCTI, IO CKJIAJA€ThCS 3 MOBHOI Ta
MOBJIEHHEBOT KOMITETEHTHOCTEH.

DyHKyioHanbHa KomMnemeHyis BKIIOYA€ BOJIOJIHHS IHO3EMHOIO MOBOIO ISl aKaJeMIdHUX
[JIeH, a caMe: BMIHHSI YMTaTH HAayKOBI TEKCTH (TIEpIIODKEpera), aHOTyBaTH Ta pedepyBaTH ix;
CIIyXaTH Ta KOHCIIEKTYBATH JICKIIii; TOTYBaTH Ta MPOBOJUTHU MPE3EHTAIIIl Ta cCeMiHapH.

Moena  (ninesicmuyna)  Komnemenyis — Tiependadae  BOJOJIHHS ~ BCTYITHHKOM
opdporpadiuaumMu,  opdoeniyHUMH, JIEKCHYHUMH, (DOHETUYHMMH, TpAMATHYHUMH  Ta
CTHJIICTHYHUMH HOPMaMU Cy4acHOi IHO3€MHOI MOBH, a CaMe:

— 3aCBO€HHS JIEKCUKHU (y TOMY 4ucii, (axoBOi TEPMIHOJIOTI), 10 € HEOOXITHOI IS
KOMYHIKaIli B akaJieMiuHiii Ta npodeciiiHiil chepax;

— 3HaHHS TpaBWJI CHUHTAKCUCY, 0e3 SKUX HEMOXJMBO pO3MI3HABATU 1 MPOAYKYBaTH
LIMPOKE KOJIO TEKCTIB B akaJieMI4Hii Ta nmpodeciiiHiii cdepax;

— 3acTOCyBaHHS MOBHHUX (pOpM, BIACTUBMX AJIs OILIHHUX Ta PO3MOBHHUX CUTYAIIIH.

Moenennesa komnemenyisi OXOIUTIOE PELETITUBHI Ta MPOJIYKTUBHI BMIHHS. BCTymHUK
MOBUHEH OpaTH ydyacThb B YCHOMY CIUIKYBaHHI 1HO3€EMHOIO MOBOIO B 00cs3i, mepeadadyeHoMy
MIPOrpamMolo, a came:

BeTynmHUKY TOBHHHI 3HATH:

— LTI Ta 3aBIaHHS KypCcy 1HO3E€MHOI MOBH; 3B’SI3KM 3 IHIIMMH JIIHTBICTUYHUMH
JTMCIUTUTIHAMH; TTIXOAH JI0 BUBYEHHS CJIOBHUKOBOTO CKJIaly MOBH;

— aCmeKTH TPAKTUYHOTO aHai3y aHTIIOMOBHOTO TEKCTY; KpalHO3HaBYl peaiii; OCHOBHI
MOHATTS MOBHOI CHCTEMH (POHETHYHOTO, JIEKCMYHOTO, CJOBOTBIPHOTO, MOP(}OJIOTIYHOTO,
CHHTAaKCHYHOTO piBHIB; opdorpadiyHi HOPMHU aHIIIHCHKOI MOBH; JIEKCHYHE 3HAYEHHS,
0araTo3HavYHICTH CITIB; 3HAYYII1 YaCTUHH CJoBa (TIpedikc, KOpiHb, Cy(DIKC, 3aKIHYCHHS); CITOCOOH
CIIOBOTBOPEHHS; YACTUHU MOBH, iX 3arajibHe 3Ha4€HHS, MOP(OJIOTIYHI O3HAKU Ta CHHTAKCUYHY
pOIIb;

— 3arajpHi BIIOMOCTI MPO TUIH 1 OyAOBY CIOBOCHOJNYYEHHS 1 PEUEHHS, THITH CKIIATHUX
peueHb, 3aco0u 3B 3Ky MK MPOCTUMH PEUCHHSMHU B CKIIAJHOMY.

BcerynHuky moBUHHI BMITH:

— 3aCTOCOBYBaTH TEOPETUYHI 3HAHHS 0 KOHKPETHOTO MOBHOT'O Marepiany;

— PO3YMITH 3MICT HAyKOBOTO TEKCTY, WOro JeTaji, BWIy4aTd IH(OpMAaILilo,
30CepeKyIOUNCh Ha (PAKTUYHOMY MaTrepialli; HepeKiIajaTi Ta aHOTyBaTH HAyKOBY CTATTIO;

— BUCJIOBJIIOBAaTH CBOi JyMKH Ta BHUPaXaTH CTABICHHS /10 HAyKOBUX (hakTiB; BOJOIITU
rpaMaTHYHUM Ta JIGKCHYHUM MaTepiaioM 3riiHo 3 BuMoramu [Iporpamu;

— pO3Mi3HAaBaTH YAaCTUHU MOBH, BU3HAYaTH iX T'paMaTH4HI O3HAKH, PO3PI3HATU PEUCHHS
PI3HHMX BH/IIB;

— PO3yMITH CTaHAAPTHY PO3MOBHY MOBY B paMKaX TeM, [0 BUBYAIOTHCS;

— JIMOHCTPYBAaTH CIOBHUKOBMI 3amac, IO BIJHOCHUTBHCS 1O PO3MOBHHMX TE€M, IO
BHUBYAIOTHCS;

— MOKa3yBaTH 3HAHHS COLIIOKYIBTYPHHUX peaiid;

— BHUCJIOBIIIOBaTH AYMKH Y MpodeciiitHoOMy NTUCbMOBOMY Ta YCHOMY CIUIKYBaHHI.

CknaloBUMH MOBJICHHEBOI [JISUIBHOCTI € YWTaHHS, YCHE 1 IHMCEMHE MOBJIECHHS,
ayIiroBaHHS.

Yumanns

BerynHuk 10 MaricTparypy MOBUHEH BMITH:

— BUKOHYBATU DPi3HI BUAM POOIT 3 OPUTIHAJIBHOIO JITEparyporo 3 ¢axy BIAMOBIAHO IO
3aBJaHb, IO TMOJATAIOTh Yy PO3YMIHHI 3MicTy ¥ OTpUMaHHI pi3HOMaHITHOI iH(opmamii 3
OPUTIHAIBHOTO JPKEpera, 110 MPOYUTAHO;

—YUTaTd ¥ PO3YMITH TEKCTH 3arajJbHOHAyKOBOTO Ta MpOQeciiiHO OpieHTOBAHOI'O



XapaxkTepy;

— IPaLIOBATU 3 JJBOMOBHUM Ta OJIHOMOBHUM CJIIOBHUKaMU;

— BOJIOZITH BCiMa BHJIAMH YWTAHHS (BUBYAIOYMM, O3HAMOMITIOBATBHUM, NEPETNIIOBUM i
IIOIIYKOBHUM);

—guTaty 0e3 CIoBHUKA 13 mBHAKICTIO 500-550 npykoBaHWX 3HAKIB 3a XBWIHHY (00CST
Marepiany i 0OJHOPa30BOTO KOHTPOTIO — 900 IpyKOBaHUX 3HAKIB);

—YUTaTd 3a JOMOMOTOI0 Tally3eBOTO CJOBHHMKA i3 MIBHJAKICTIO He MeHm, HDK 300
JIPYKOBAHUX 3HAKIB 32 XBHJIMHY (0OCST Marepiaiy /Ui OJHOPA30BOTO KOHTPOJIIO — HE MEHIII, HiK
1200-1500 npykoBaHMX 3HAKIB 32 OJHY aKaJEMIYHY TOJIUHY);

— poOuTH BUCHOBKH i YMOBHBOJAM Ha OCHOBI IIepepoOKH OTpUMaHO] iH(popMarrii.

Takox BCTYMHMKM MarOThb PO3YMITH HPOYUTAHUM TEKCT, BHOKPEMIIIOBATU KIIFOUOBY
1HoOpMaIliio, y3araabHIOBaTH 3MICT IPOYUTAHOTO, POOUTH BUCHOBKHU Ha OCHOBI IIPOYUTAHOTO.

Berynnuk ymie:

— YUTATH TEKCT 1 BU3HAYATH METY, 17ICI0 BUCIIOBJICHHS;

—4uTatd (3 TOBHUM PO3YMIHHSIM) TEKCTH, NOOyIOBaHI Ha 3HAHOMOMY MOBHOMY
Marepiaii;

— YUTATH Ta BUOKPEMITIOBATH HEOOXIH1 JIETall 3 TEKCTIB PI3HUX THUIIIB 1 XKaHPIB;

— nudepeHIIiroBaTH OCHOBHI (hakTH Ta IPYropsiHy 1HPOopMaIlio;

— po3pi3HATH (aKTHUHY 1HPOPMAIIIIO Ta BpasKEeHHS;

— PO3yMITH TOYKH 30py aBTOPIB TEKCTIB;

— IPALIOBATH 3 PI3HOKAHPOBUMU TEKCTAMH;

— IeperIsiiaTd TeKCT abo cepio TEKCTIB 3 METOI0 MOUIYKYy HeoOXxinHoi iHdopmamii amns
BUKOHAHHS IIEBHOTO 3aBJIaHHS;

— BU3HAYATH CTPYKTYPY TEKCTY ¥ PO3IMI3HABATH JIOT1YHI 3B’ SI3KH MK MOTO YaCTHHAMU;

— BCTAHOBJIIOBATH 3HAYCHHsI HE3HAHOMHMX CJIIB HA OCHOBI 3JI0TAJKH, CXOKOCTI 3 PIAHOIO
MOBOIO, TTOSICHEHb Y KOMEHTAapI.

Ycue moenenns.

Bcerynauk 1o Marictparypy MOBHHEH BOJIOITH:

1) Mononoziunum mosnenHsIm:

— YMIHHSIM TIPENICTaBIIATH ceOe;

— 3HaHHSM MOBJIEHHEBOTO €THKETY MOBCIKACHHOTO i MpodeciiHOro CHUTKYBaHHS;

— BOJIOAITH BCiMa BHJAaMH MOHOJIOTIYHOTO MOBJCHHS (1H(POPMYBaHHS, IOSCHEHHS,
YTOYHEHHS TOIIIO);

— YMIHHSM TTPOBOJIUTH TIPE3EHTAIlIi;

— YMIHHSIM POOUTH KOPOTKE HEMIArOTOBJICHE MOBIIOMIICHHS 3 TEMaTUKH, BU3HAUEHOI
€K3aMEHaTOPOM;

— YMIHHSIM BUCTYIATH Ha KOH(PEPEHIISX 3 JOMOBIISIMHU Ta MOB1IOMIICHHSIMHU.

2) Hianoziunum moeieHHsAM:

— YMIHHSIM IOYMHATH Oecily, BECTH Ta 3aBEPIIYBATH ii;

— YMIHHSIM BECTH Oecily, JAEMOHCTPYIOUM €JIEMEHTH pPO3MUTYBAHHS, MOSCHEHHS,
BHCJIOBJIEHHS BIIACHOI TYMKH TOIIIO;

— YMIHHSIM BCTAQHOBJIOBATH KOHTAKTU B CHUTYyallisiX HOBCAKJIEHHOIo, MpodeciiHoro Tta
HAyKOBOTO CIHUIKYBaHHS (KOHTaKTH 1o TenedoHy, 0OMiH iHdopmarliiero / Auckycis / AUCOyT Y
X0Jll ceMiHapiB, KOH(pEPEeHII1i ToIIO);

— BOJIOZITH MOBJIEHHEBHM €THKETOM MOBCSAKJICHHOTO i Mpo(eCcitHOro CHTKyBaHHS;

— BOJIOAITH BCIMa BHUJAMHU MOHOJOITYHOTO MOBJIEHHS (iH(QOpMYBaHHS, MOSCHEHHS,
YTOUHEHHS TOIIO);

— poOUTH  KOpPOTKE HEMIrOTOBJECHE TMOBIIOMJIEHHS 3 TEMAaTHKH, BHU3HAYEHOi
€K3aMEHaTOpPOM; BECTU Oecimy, JEMOHCTPYIOUHM €JIEMEHTH PO3IMHTY, MOSICHEHHS, BUCIOBICHHS
BJIACHOT JTYMKH.



ITucemne moenenns

BerynHuk 10 MaricTparyp OBUHEH BMITH:

— peanizoByBaTH Ha MMCbMi KOMYHIKaTUBHI HAMIPH:

— MHMCaTH 3pO3YMiTi, JETalbHI TEKCTH Ha PsJl 3HAHOMUX TeM y MexXax CBO€i cdepu
iHTEpeciB, y3araJibHIOIOYN W OLIHIOYM 1H(OpPMAIiIO Ta apryMEHTH 3 MEBHOI KUTBKOCTI JKeper;
MUCAaTH TBIP 13 MOCIIZOBHO PO3TOPHYTOI0 apryMEHTAIi€l0, HAJICKHUM YHHOM IiAKPECITIOI0UN
3HAUYYI JTyMKH; TUCATH aHOTAIlii, JINCTH, TE3H.

Ayoitoeanns

[Tix gac ayniroBaHHS BCTYITHUK IO MaricTpaTypy MOBHHEH PO3YyMITH:

— ay/i03amnucy, 3po0aeHl HOCIIMU MOBH; CIIyXaTH ay[io3alucy, ayllOKHUTH 1HO3EMHOIO
MOBOIO;

— 3aIIUTaHHS €K3aMEeHaTOPIB;

— KOPOTK1 BUCJIOBIIIOBAaHHS I KOMEHTap1 €K3aMEHaTOPIB;

— OCHOBHHUM 3MICT 1 JIeTall ay/110TeKCTiB;

— TIOB1IOMJIEHHS 1 OTOJIOIIEHHS Ha KOHKPETHI Ta aOCTpaKTH1 TEMU;

— HOPMAaTMBHE  MOBJICHHS, SK€ 3JeOUIbIIOr0  3yCTPIYA€ThCS B  CYCHUIBHOMY,
npodeciiiHoMy ab0 akaAeMIuHOMY >KHUTTI.

SMICT ITPOI'PAMHOI'O MATEPIAJTY
I. 'pamMaTHyHi aCNIEKTH CYYaCHOI aHIVIIHCHLKOI MOBH

1. Mopghonozia

1) Imennuk. I['pamartuyni kareropii (OJHHHA Ta MHOXKHHA, TPUCBIMHHUN BIAMIHOK).
IMeHHUKOB1 cloBocToNydeHHs. JIekcnuHi Kiacu IMEHHUKIB (BJacHI Ta 3arajbHl Ha3BH:
KOHKPETHI, a0CTpaKTHI IMCHHUKH, PEYOBHHHM, 301pHI1 TOHSTT).

2) Aptukiib. OcoOMMBOCTI BKUBAaHHS 03HAYEHOTO 1 HEO3HAUYeHOro apTHkIiB. HymboBuii
apTUKIIb.

3) IlpukmetHuk. Po3psian npukMeTHHKIB. CTyIeHI MOPIBHAHHS MPUKMETHHUKIB.

4) Yucnisauk. KinekicHi uucniBHukd. IlopsakoBi uucimiBHUKA. Jleski 0COOIMBOCTI
BXKMBaHHS KUTbKICHUX 1 TOPSAAKOBUX YHCIIBHUKIB. [[p0OOBI YMCITIIBHUKHY.

5) 3aiimennuk. Oco6oBi 3aiiMeHHKMKH. Bka3iBHi 3aiiMeHHHKH. [IpHCBIiiHI 3aiMEHHHKH.

6) MliecmoBo. IlpaBmibHi Ta HenpaBwibHiI JieciaoBa. Crocib miecioBa. Yaco-BumoBi
dbopmu. Mopanbai agiecinoBa. [liecniBui dopmu (iH(DIHITUB, TepyHAlH, MIENPUKMETHHK).
Koncrpykuii 3 mgiecmiBHUME (Qopmamu (CKIAQAHMA JOJATOK, CKJIAJHUN MIOMET, CKIaJHUN
MIPHUCYAOK).

7) TpucniBauk. Po3psimu npuciiBHUKiB. CTyNEeHI OPIBHAHHS MPUCTIBHUKIB.

8) Ilpuiimennuk. Tunu IpUAMEHHHUKIB.

9) Cniostyynuku. Buau crioyqHUKIB.

2. Cunmakcuc

1) Tlpocte peuenns. [Topsaok ciiB.

2) Be30co00Bi KOHCTPYKITL.

3) MuraneHi koHCcTpyKii. [IpocTe mutanHs: cnocodu yrBopeHHs. CriemianbHi MTHTaHHS:
MUTaNbHI 3BOpoTU. Po3/i10BE MUTaHHS. ANbTepHATUBHE MUTAHHS.

4) Tunu yMOBHUX KOHCTPYKIIiH i OCOONMBOCTI BXKMBaHHS JIE€CIIBHUX CIOCOOIB i yaciB y
HUX.

5) IIpsima moBa. Hempsima MoBa: 0co0aMBOCTI TpaHChOpMallii MPsiIMOT MOBH y HETIPSMY.

6) Cximamgne peuenns. [linpsmHi o3HayanmbHi pedeHHS. THUNU  CKIAIHUX pEYCHb.
Oco6nuBocCTi GOpMYBaHHS.

3. Cnosomeip.



CIIMCOK PEKOMEHJIOBAHOI JIITEPATYPH

1. Anrniiickka MoBa. HaykoBO-TeXHIYHMI TEpeKIaja : KOHCHEKT JeKIi / yKiam.
O.B. INanina. Kuis: KHYBA, 2018. 132 c.

2. I'ypko O.B., Crupnik H.C. Anrmilickka MOBa JUIsi BCTYNy IO MaricTpaTypd : HaBd.
noci6. J{uimpo : Jlipa, 2022. 102 c.

3. JIucumpka O.I1., Yactauk O.C., Mukutiok C.C., Mopo3s T.}O. €BI 3 anrnmiiicekoi
MoBH: HaBu. noci6. Kuis: [IpaBo, 2024. 252 c.

4. Makcumuyk B.M., [lymok P.I. Amnrnmilicbka MoBa UIs acHipaHTIB Ta HAayKOBIIIB:
nigpy4nuk. JIeBiB : AcTposnsois, 2012. 240 c.

5. MibkHaposiH1 NpaBuja LUTYBaHHA Ta MOCHJIAHHS B HAYKOBUX po0OOTax : METOA.
pexkomenpaiii / aBT.-yknal. : O. boxenko, IO Kopsua, M. ®enopenp; penkon.: B.C. Ilamxkoga,
0O.B. Bockob6oiiHikoBa-Iy3eBa, S.€. ComnHcbka, O.M. Bpyii; Hayxk.-Tex. 010-ka
im. I'.I. Jlenncenka Ham. Tex. yH-Ty Ykpainu «KuiBCbkHil MONITeXHIYHUN HCTUTYT iMeH1 [rops
Cikopcekoro»; Ykp. 016mioteuna acomianig. Kuis : YBA, 2016. 117 c.

6. Muxkutenko H.O., Kozoixyn M.C. OCHOBH aHTJIOMOBHOI akaJieMiuyHO1 KOMYyHIKaIlii st
CTYJICHTIB Ta acIMipaHTIB MPUPOJHUYMX CIIeIiaabHOCTeH | HaBd. 1oci0. JIkBiB : JIHY imeni IBana
®panxka, 2015. 224 c.

7. HaBuanbHO-IOBIIKOBUN TMOCIOHMK 3 aHMIIACHKOI MOBH JJI acCIipaHTIB / YKJa. :
H.P. lenuctok, B.b. Kyxapceka, 1.P. [TnaByeka, C.A. @enax Teprnomnins : Bug-so THTY imeni
IBana Ilymros, 2016. 124 c.

8. Ocamua O.B. ITlpakTHKy™M 3 TpaMaTHKH aHTJIHCHKOI MOBH UISI CaMOCTIHHOI poOOTH
CTYJIEHTIB TPHUPOJHUYUX CHEIIAIbBHOCTeH AeHHOI Ta 3ao4yHoi (opM HaB4yaHHA. J[HITpO :
Innosamis, 2021. 84 c.

9. IMapmaxkosa /. Koncnekr mns mimroroBku g0 €BI 3 anrmidicekoi mosu. Kuis: Illkona
MaiOyTHIX MaricTpis, 2024. 152 c.

10. Pomsax A.O., I'ymentok I.I. AHrmiiicbka MOBa JJIsi acHipaHTIB : HaBY. TOCIO. yIs
3100yBadiB cTymeHs mgokTtopa ¢itocodii Ha TpeTboMy (OCBITHBO- HAyKOBOMY) pIBHI BHIIO1
oceitu. Kawm’suenp-Iloginecbkuit  :  3akman Bumoi ocBitH  «llogimbcbkuii  nep>kaBHUN
yHiBepcuteT», 2024. 115 c.

11. Caenxo H. B., Ilonikaposceka C. B., HoBikoBa €. b., Co3ukina I'. C. IlocioHuk 3
AHTJIIKCHKOI MOBH JIJIsl acIlipaHTIB TEXHIYHUX 3aKJIAJIB BUIIOiI OCBITH (I MPAKTHYHHUX 3aHITh
Ta camocTinHoi pobGotu) : HaBu. moci6. Xapkie : XHAHY, 2022. 300 c. URL:
https://api.dspace.khadi.kharkov.ua/server/api/core/bitstreams/9e81b42hb-0bf9-47d6-a0e8-
05d3b2161d23/content

12. Crupnixk H. C., Kauypens O. Il. HaBuanpHuii nmociOHUK «AHTJiiicbKa MOBa IS
MDKHapOAHMX crienianbHocTeiy. Kuis, 2019. 130 c.

13. Bell J., Gower R. First Expert. Coursebook. Pearson Education Limited. 2020. 214 p.

14. Bezzabotnova, Olga, Bogolepova, Svetlana, Gorbachev, Vasiliy, etc. (2014). English
for Academics. A communication skills course for tutors, lecturers and PhD students. British
Council, Cambridge University Press. 175 p.

15. Campbell R., Tennant A.. (2018). Global Upper Intermediate Workbook with key
Macmillan. Level: B2/Upper Intermediate. 93 p.

16. Clare A., Wilson J. (2020). Speakout. Advanced Students’ Book. Pearson Education
Limited. 176 p.

17. Dellar H., Walkley A. (2018). Outcomes 4. Upper-Intermediate. Vocabulary Builder.
Andover. UK: National Geographic Learning, a part of Cengage Learning. 2nd Edition. 161 p.

18. Hughes J., Dummett P., & Stephenson H. (2017). Life Upper Intermediate. Student’s
Book. Heinle: Cengage Learning. 150 p.

19. Hughes J., Dummett P. (2018). Life Upper-Intermediate. Workbook B2. National
Geographic Learning, Cengage Learning. 172 p.

20. lichenko O. (2020). The Language of Science. 6 th edition, revised. Kuis :



«EnenbBerc». 338 p.

21. Lindsay C., Robb Benne R. (2018). Global Upper Intermediate Coursebook.
Additional material by Amanda Jeffries. Macmillan, Level: B2/Upper Intermediate. 160 p.

22. McCarthy M., O’Dell F. (2018). English Vocabulary in Use. Upper-Intermediate.
309 p.

23. Outcomes 4. Upper-Intermediate. Student’s Book. Boston: National Geographic
Society and Heinle Cengage Learning. 4th edition. 2018. 214 p.

JonarkoBa Jireparypa

1. Clark S., Espinosa T., Fletcher C., Gooch, F., Henstock, C., Matthews, B., McNair A.,
McSweeney N., Walsh C. (2012). Skills and Language for Study. Level B2 Intermediate.
Cambridge University Press. 170 p.

2. Hewings M.. (2013). Advanced Grammar in Use: A Self-Study Reference and Practice
Book for Advanced Learners of English (3d edition). CUP. 304 p.

3. Ibbotson M. (2010). Cambridge English for Engineering. Cambridge University Press.
112 p.

4. Lambert J., Bohlke D., Lockwood Robyn B., Hartmann P. (2015). Final Draft, Level
1. Cambridge University Press. 175 p.

5. McCarthy M., O’Dell F. (2008). Academic Vocabulary in Use. CUP. 176 p.

6. Murphy R. (2012). English Grammar in Use. A Self-Study Reference and Practice
Book for Intermediate Students. Cambridge University Press. 399 p.

7. Tamzen A. (2011). Cambridge English for scientists. Cambridge University Press.
128 p.

8. Williams I. (2007). English for Science and Engineering. Heinle, Cengage Learning.
106 p.

MOPSAJIOK IMMPOBEJAEHHS, CTPYKTYPA TA KPUTEPII OLIIHIOBAHHSI
CHIBBECIIU 3 IHO3EMHOI MOBH

[Topsinok mpoBeneHHs criBOeciiy 3 1HO3eMHOT MOBU BU3HaudaeThes [IpaBunamu npuitomy
JUTsI 3100yTTS BHINOI OCBITH B Jlep)kaBHOMY 3aKJjiaji BUIIOI OCBITH « YHIBEPCUTET MEHEIKMEHTY
ocsitu» B 2026 p.

CmiBOecimy 3 1HO3eMHOI MOBH BCTYIHHK HIPOXOJUTH OYHO 3 IacIOPTOM IS
inmeHTudikaii 0coOucTOCTI.

CmiBOecia 3 1HO3eMHOI MOBHU Iiependayae JeKiibka YaCTHH 1 MICTUTh HHU3KY 3aBIaHb
PI3HUX PIBHIB CKJIAJHOCTi, HAIJIECHUX Ha MepeBipKy piBHSI cPOPMOBAHOCTI MOBIIEHHEBOI Ta
MOBHOT KOMIIETEHI[I BCTYITHUKA.

Yacmuna 1. Moenennesa komnemeHnyis.

UuTaHHS OPUTIHAIBHOTO TEKCTY 3 (haxy 3 TOYHOIO MIepeaueio 3MIiCTy MPOYHTAHOTO Y
¢dopmi ycHoro nepeksany. O6car TekcTy 3 po3paxyHKy He MeHII HDK 2000 I1pykoBaHMX 3HAKIB
Ta HAJaHHA BINMOBiAeH HAa MHUTAaHHA. TeKCTU JUIS O3HAMOMIIOBATHHOTO YHUTAHHS MOXYTh
MICTUTH 10 5% He3HalOMHUX CIIiB, a JJI1 BUBYAJIBHOIO Ta BUOIPKOBOTO yuTaHHS — 10 3%, Mpo
3HAUEHHS AKX MOXKHA 370TalaTUCS 3 KOHTEKCTY 3a CIOBOTBOPYMMHU €JIEeMEHTaMH Ta 3a
CHIB3BYYHICTIO 3 PITHOIO MOBOIO (CJIOBa-iHTEPHAIIOHATI3MH )

Yacmuna 2. Peghepysanns cmammi 3 ¢haxy 3 nepedauero 3micmy IHO3EMHOIO MOBOIO.
O6csr tekcty — He MeHuIe 1000 npykoBaHMX 3HAKIB.

Yacmuna 3. Moena komnemenyis.

CniBGecina. Metoro cmiBOeciiM € TepeBipka piBHA  CPOPMOBAHOCTI  BMiHb
MOHOJIOTIYHOTO Ta JiaJIOTTYHOTO MOBJICHHS 3 YpaxyBaHHSM MNEpPEeBIpKH PiBHSA C(HOPMOBAHOCTI
JEKCHYHOI Ta TpaMaTHUYHOI KOMIETEHINd, a camMe 3JaTHICTh KOHCTPYIOBATH T'pPaMaTUYHO
NpaBUIbHI (OPMH, BHUKOPUCTOBYIOUM JIEKCMYHI OJUHMII, SKI BiINOBIIAIOTH CHUTYyaIii
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CIUIKyBaHHS.

BignoBings BCTymHHMKa Ha KOXKHE 3 TPbOX YacTUH ICmUTYy omiHioeThest y 30 Ganis, 10
JOJJAaTKOBUX OalliB MOKE€ OTPUMATH BCTYITHUK, SIKHH MPOJAEMOHCTPYBAB 3/1aTHICTh MPOIYyKYBaTH
YITKUHA, JETaJbHUM MOHOJIOT 3 HIMPOKOTO KOJa TEeM, pearyBaTh Ta pO3Mi3HABaTU CYTTEBO
BXUIMBY 1H(MOpMAIil0 Wi Yac JAeTalbHUX OOroBOpeHb, O€ecCii; THYYKO KOPHUCTYIOUHCH
3araJibHOBKMBaHUMH (ppaszamu. poOUTH BUCHOBKM 3 MPOYMUTAHOTO; PO3YMITH HaMip aBTOpa,
BHJIUISITH TOJIOBHY JTyMKY/i/1et0, AUQEPEHIIIOBATH OCHOBHI (PaKkTH 1 APYropsaHy iH(OpPMAIIi0;
aHaJI3yBaTH 1 31CTaBIATH iH(OPMAILIFO, PO3YMITH JIOTTYHI 3B’ SI3KM MK YaCTHHAMU TEKCTY.

VY mporueci criBOeciin BCTYITHUK Ma€ MPOJEMOHCTPYBAaTH PO3BUHEHI HABUYKH YATAHHS,
TaJlOTIYHOTO  MOBJICHHS, 3HAHHA Cy4YacHOI TpaMaTWKH aHIJIHCHKOT MOBH. 3arajbHa
MaKCHMaJlbHa KUTBKICTh OaiB Ha BCi mutanHs Outety — 200.

KpuTepii ouiHoBanHs cniBdeciau 3 iHo3eMHOI MOBH

TToxka3HuKH KinbkicTs 0ajiB
) ) 60 OaiB x 3
VYcuna BignoBigr Ha 3aBmaHHsA (3 3aBmanHs). KokHe 3aBmaHHS
OIIHIOETHCI MaKCUM 30 6aniB sacTuHy = 180
My ' oaitiBs
JlonaTkoBi O6amu
1. Yirku#i Ta TOCTIIOBHUYM aHali3 OCHOBHOI iei Ta mpoOieMaTHKH, 4 6amm

BHCBITJICHUX Yy TEKCTI; 3MICTOBHA IHTEpPIpETAIlisi YPUBKY 3 OMOPOI0 Ha
CTHJIICTHYHI OCOOJHMBOCTI 3ampOIIOHOBAHOTO TEKCTY; BIAMOBIIHICTD
CTHJTIO KOMEHTapsi KAaHOHAM JIITEPaTypPHO-KPUTHIHOTO TUCKYPCY

2. HasBHICTP OCOOHMCTOI OIIIHKM YpPUBKY 13 3a3HAYEHHSM 3arajibHUX 4 6amm
Bpa)X€Hb Ta OMMKMCOM OKPEMHX KOMIIOHEHTIB, 5IK1 3B S3yIOTh 3MICT TEKCTY
3 foro (popmMor0; JTOTIYHA KOMIIO3HUIIIHA TOO0Y10Ba KOMEHTApS,
JOTPUMAaHHS  HEOOXIAHMX  MDK(pa3oBux  3B’SA3KIB;  IIMPOKA
BapiaTMBHICTh y BHOOP1 JEKCHYHUX, TPaMaTHYHUX CTPYKTYyp Ta iX
BIJIMTOBITHICTD JIITEPATYPHO-KPUTHIHOMY JTUCKYPCY

3. InpopmaruBHa BIAMOBIIHICTH PE3IOME CTATTI ii 3MICTY; 4 6ammn
JOTPUMAHHS  KAHOHIB  IHIIOMOBHOTO  MYOJIIMCTUYHOTO  CTHIIIO,
BKJIFOYArOYU (hOPMYITFOBAaHHS 3ar0JIOBKY;

MaKCHMaJlbHe BUKOPHUCTAHHS B TEKCTI PE3IOME JICKCHYHUX OJMHHIIb,
BXKUTHX y CTaTTi, IPaBHJIbHA KOMIIO3UI[II{HA TOOYI0Ba pe3toMe CTaTTi

4. YMiHHS  TPOJAEMOHCTPYBaTM  JOCTaTHbO TIIMMOOKI 3HaHHS 31 4 Ganu
CIIEiaJIbHOCTI, 32 SIKOIO IUIAHYETHCS TPOBOUTH HAYKOBE JOCIIIIKCHHS;
3MICTOBHE Ta apryMEHTOBaHE TMPEICTABICHHS TEOPETHYHHX 1
NPaKTHYHHUX [IPo0IeM 3a 00paHNM HayKOBUM HAaIPSIMOM;

IMOOKMM Ta MOBHMH aHaJi3 TEOPETHYHUX TMOJ0XKEHb y Oe3loraHHii
MOBHIH (popMi; YMIHHSA pOOUTH BIANOBIIHI BUCHOBKU Ta y3arajJbHEHHS.

5. KynbTypa yCHOro MOBIIEHHS: BHCOKHH CTYMiHb TI'paMaTHYHOL 4 Ganu
KOPEKTHOCTI, BMIHHS 1A€HTH(IKyBaTU Ta BHUOMpaTH MpPaBUIIbHI
¢dopMymnIoBaHHA JUIs BXXMBAaHHS B MOBI JIEKCHYHUX OJMHHUIL Ta
rpaMaTUYHUX KOHCTPYKIHl y TMpoleci CHUIKYBaHHS; JOLLUIbHE
B)KMBAHHS BIJNOBIIHUX HAYKOBHUX TEPMIHIB Ta TEPMIHOCIOIYYEHb

Pazom: 200
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IIIxaja oniHloBanHdA: HanioHaJanLHa Ta ECTS

Ouinka ECTS Oninka B 0ayax 3a HAIOHAJILHOIO IIKAJIOK
A 180 — 200 Bigmianao
B 160 — 179

o0pe
C 140 — 159 Hodp
D 120 — 139 )
3a10BUIBHO
E 100 — 119
FX 80 — 99 )
HezanoBuibHO
F 1-79

OniHka «BIAMIHHO»: TIOBHMM Ta aJeKBAaTHUI Mepekyaja, a TaKoX MPaBUIbHE PO3YyMIHHS
IHIIIOMOBHOTO TEKCTYy 3 (paxy; 34aTHICTh BUIPABIATH 3pOoOJIEHI NpH MepeKiaal MOMUIIKY;
MIPEJICTaBJICHHS] YCHOI'O IMOBIAOMJICHHS HAa OJHY 3 BUBYEHHUX TeM (15 pedeHb) y mpupoaHomy
PO3MOBHOMY TeMIT1 (JOIMYCKAIOTHCS HEAOJIIKH BUMOBH Ta JICKCUKO-TpaMaTHYHI TTOMUJIKH, SIK1 HE
BIUIMBAIOTh Ha PO3YMIHHS 3MICTY MOBILAOMJIEHHS); CIIPOMOXKHICTh BeCTH Oecily B MeKax
MIPOrPAMHOI TEMATHUKH.

Orminka «100pe»: TOCTaTHRO aJIeKBATHUN MEpeKya] Ta PO3YMIHHS IHITOMOBHOTO TEKCTY

3 ¢axy; IpelCTaBICHHS YCHOTO TMOBILAOMJIEHHS Ha OJIHY 3 BHBYEeHHUX TeM (10—15 peuens) y
CepeTHbOMY TeMIIi (HEJ0JIIKM BUMOBHU Ta JICKCUKO-TpaMaTHUYHI TIOMIJIKM HE TIOBHHHI BIUTMBATH
Ha PO3YMIHHSI 3aTaJIbHOTO 3MICTYy MOBIJJOMJICHHS); aJicKBaTHA PEaKIlis Ha 3alUTaHHS BHUKJIaJ1adya
33 TEMOIO ITOBITOMIJIEHHS.

OmiHka «3aJI0BUTLHO»: HEBUIMOBIIHICTh TMEpPEKJIaqy TEKCTy OpHUTIHATY Ta HETOBHE
PO3YMIHHSI IHITOMOBHOTO TEKCTy 3 (haxy; MPEICTaBJIICHHS YCHOTO TOBIJOMJICHHS Ha OJIHY 3
BUBYCHHUX TeM (HE MeHIIe HDK 10 peueHb) y MOBUIBHOMY TeMIli (HE0JIIKM BUMOBH Ta JICKCHKO-
rpaMaTH4HI TOMHWJIKHA HE IOBHHHI BIUIMBATH HA PO3YMIHHS 3arajIbHOTO 3MICTY MTOBIIOMJICHHS).

O1iHKa «HE3aJ0BUILHOY». JaHa BIAIOBIAL JIMINE HA OJHE 3aBJaHHS, a00 BIIMOBA Bif
icnuTy,

COEPU CIIIVIKYBAHHS 1 TEMATUKA TEKCTIB AJIs1 UUTAHHS TA BUKOPUCTAHHS
MOBU
I. Ocobucricua chepa
[ToBcsKEHHE KUTTS 1 HOTO MPOOJIEMH.
CiM’s1i. PoiuHH1 CTOCYHKH.
Xapakrep JIOANHH.
ITomemkaHHs.
Pexum nHs.
310poBUi CIOCIO KHUTTSI.
Hpyx0a, 11000B.
CTOCYHKH 3 OJJHOJITKaMH, Y KOJIEKTHBI.
CBiT 3aX0ILIEHb.
J103BUILIISA, BIAIOYMHOK.
Oco6ucTiCHI MPIOPUTETH.
ITnanu Ha MaiibyTHe, BUOIp npodecii

I1. IIy0uaiuna cepa
[Torona. IIpupona. HaBkomnuiHe cepenoBuiLe.
XKutts B KpaiHi, MOBY SIKO1 BUBYAIOTb.
ITonopoxi, ekckypcii.
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KynpTypa if MucreurBo B YKpaiHi Ta B KpaiHi, MOBY SIKO1 BUBYAIOTb.
Cropt B YKpaiHi Ta B KpaiHi, MOBY SIKOT BUBYAIOTb.
Jlireparypa B YKpaiHi Ta B KpaiHi, MOBY SIKO1 BUBYAIOTb.
3acobu MacoBoi iHpopMaIlil.
MoJto/1b i Cy4acHHIA CBIT.
JIronuHa 1 JOBKULIS.
Opar.
[Tokynku.
Xap4yBaHHS.
HaykoBo-TexHi4HHI TIpoTpec, BUAATHI Aisidi HAYKH.
VYkpaina y CBITOBIi CIUTHHOTI.
Cpsta, maM’sTHI JaTH, Ol B YKpaiHi Ta B KpaiHi, MOBY SIKOT BUBYAOTb.
Tpanuiii Ta 38u4ai B YKpaiHi Ta B KpaiHi, MOBY SIKOi BUBYAIOTb.
BunaTHi nisui icTopii Ta KyJabTypu YKpaiHu Ta KpaiHU, MOBY SIKOi BUBYAIOTb.
BusHauHi 00’ €KTH ICTOPUYHOT Ta KYJIBTYPHOI CIaIIMHU YKpaiHu Ta KpaiHu,
MOBY IKO1 BUBYAIOTh.
Mysei, BUCTaBKH.
Kusonuc, Mmy3uka.
Kino, Tenebauenns, Teatp.
OO60B’s13KH Ta MpaBa JIIOIMHU.
MuikxHapoH1 opraHizallii, MbKHapOIHUHN pyX.
III. OcBiTHs cdepa
OcBita, HaBYaHH:, BUXOBAHHS.
CTylIeHTCBhKE KUTTA.
Cucrema ocBitu B YKpaiHi Ta B KpaiHi, MOBY SIKO1 BUBYAIOTb.
PoGora i mpodecis.
IHO3EeMHI MOBH B KUTTI JTIOINHA

JlogaTkoBi NIMTAHHA
Yum 3ymoBieHu# BUOIp criemialbHOCT1?
Uu maere myouikanii y ¢paxoBux BuaaHHsax? Ha3BiTh ix.
Uu Opanu y4acTh y HaAyKOBIH IISTTBHOCTI 0 BCTYIY B MaricTparypy?
VY SKMX HayKOBO-IIPAKTHYHUX KOH(MEPEHIITX Opanu y4acTh?
Sxoro Moke OyTH TeMa MaricTepchbkoi poooTH?
Sxi 3HaHHS, BMIHHS, HABUYKH, Ha Bamry mymky, HeoOxiani y Bamriii po6oTi?

ocourwhE

TexcTH 1151 00roBOpEeHHs

1. Defining public administration

When people think about government, they think of elected officials. The attentive public
knows these officials who live in the spotlight but not the public administrators who make
governing possible; it generally gives them little thought unless it is to criticize “government
bureaucrats.”

Yet we are in contact with public administration almost from the moment of birth, when
registration requirements are met, and our earthly remains cannot be disposed of without final
administrative certification. Our experiences with public administrators have become so
extensive that our society may be labeled the “administered society”.

Various institutions are involved in public administration.

Much of the policy-making activities of public administration is done by large, specialized
governmental agencies (micro-administration). Some of them are mostly involved with policy
formulation, for example, the Parliament or Congress.
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But to implement their decisions public administration also requires numerous profit and
nonprofit agencies, banks and hospitals, district and city governments (macro-administration).

Thus, public administration may be defined as a complex political process involving the
authoritative implementation of legitimated policy choices.

Public administration is not as showy as other kinds of politics. Much of its work is quiet,
small scale, and specialized. Part of the administrative process is even kept secret. The
anonymity of much public administration raises fears that government policies are made by
people who are not accountable to citizens. Many fear that these so-called faceless bureaucrats
subvert the intensions of elected officials. Others see administrators as mere cogs in the
machinery of government.

But whether in the negative or positive sense, public administration is policy making. And
whether close to the centers of power or at the street level in local agencies, public administrators
are policy makers. They are the translators and tailors of government. If the elected officials are
visible to the public, public administrators are the anonymous specialists. But without their
knowledge, diligence, and creativity, government would be ineffective and inefficient.

2. Management

Management (or managing) is the administration of organizations, whether they are a
business, a nonprofit organization, or a government body through business administration,
nonprofit management, or the political science sub-field of public administration respectively. It
is the process of managing the resources of businesses, governments, and other organizations.

Larger organizations generally have three hierarchical levels of managers, in a pyramid
structure:

Senior management roles include the board of directors and a chief executive officer
(CEO) or a president of an organization. They set the strategic goals and policy of the
organization and make decisions on how the overall organization will operate. Senior managers
are generally executive-level professionals who provide direction to middle management.

Middle management roles include branch managers, regional managers, department
managers, and section managers. They provide direction to front-line managers and
communicate the strategic goals and policies of senior management to them.

Line management roles include supervisors and front-line team leaders, who oversee the
work of regular employees, or volunteers in some voluntary organizations, and provide direction
on their work. Line managers often perform the managerial functions that are traditionally
considered the core of management. Despite the name, they are usually considered part of the
workforce and not part of the organization's management class.

Management is taught across different disciplines at colleges and universities. Prominent
major degree programs in management include Management, Business Administration and
Public Administration. Social scientists study management as an academic discipline,
investigating areas such as social organization, organizational adaptation, and organizational
leadership. In recent decades, there has been a movement for evidence-based management.

3. Evidence-based practice

Evidence-based practice is the idea that occupational practices ought to be based on
scientific evidence. The movement towards evidence-based practices attempts to encourage and,
in some instances, require professionals and other decision-makers to pay more attention to
evidence to inform their decision-making. The goal of evidence-based practice is to eliminate
unsound or outdated practices in favor of more-effective ones by shifting the basis for decision
making from tradition, intuition, and unsystematic experience to firmly grounded scientific
research. The proposal has been controversial, with some arguing that results may not specialize
to individuals as well as traditional practices
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Evidence-based practices have been gaining ground since the formal introduction of
evidence-based medicine in 1992 and have spread to the allied health professions, education,
management, law, public policy, architecture, and other fields. In light of studies showing
problems in scientific research (such as the replication crisis), there is also a movement to apply
evidence-based practices in scientific research itself. Research into the evidence-based practice
of science is called metascience.

An individual or organization is justified in claiming that a specific practice is evidence-
based if, and only if, three conditions are met. First, the individual or organization possesses
comparative evidence about the effects of the specific practice in comparison to the effects of at
least one alternative practice. Second, the specific practice is supported by this evidence
according to at least one of the individual's or organization’s preferences in the given practice
area. Third, the individual or organization can provide a sound account for this support by
explaining the evidence and preferences that lay the foundation for the claim.

4. Environmental issues
Environmental issues are the set of challenges and problems facing Earth and its natural systems.
From climate change and pollution to overpopulation and energy use, these issues are complex
and interconnected.

As they affect the health of the natural world, environmental issues can have significant
impacts on human health and well-being, as well as organizations and business operations.

Environmental issues result from a combination of natural causes and human impact.
While the Earth's ecosystems are designed to handle certain amounts of natural disturbances
(such as forest fires and floods), human activities can create circumstances in which they happen
with greater frequency or intensity.

Since the Industrial Revolution, the burning of fossil fuels and other activities have
increased the number of greenhouse gas emissions in Earth’s atmosphere, leading to an increase
in global warming. The resulting climate change has accelerated disruption of the environment
and vital natural processes. Land use practices, extraction of natural resources, waste disposal
and other human behaviors also contribute to environmental issues.

What are the main types of environmental issues?

Each environmental issue contributes to a host of interconnected challenges facing the
Earth and human beings. Here's a closer look at some of the main types of environmental issues:

Climate change

Loss of biodiversity

Air pollution

Ocean health

Water pollution

Overpopulation

Energy use

Weather events

5. Hunting a Job and Recruitment

The process of finding people for particular jobs is recruitment or hiring (AmE). Someone
who has been recruited is a recruit (a hire). The company or organization employs (hires)
him/her. A company may recruit employees directly or use employment agencies. Nowadays
some agencies use the practice of headhunting when outside specialists called headhunters
persuade people for very important jobs to leave their organizations they work for. Many
organizations and companies hire candidates who come recommended by current employees.

Nearly everyone, soon or later, finds himself searching for a job. Most candidates usually
hunt a job themselves: advertisements about vacancies on the page “Employment” in a
newspaper or on “Jobs” site in the Internet, parents’ or friends’ advice, etc. If a person finds out
appropriate information, he applies for the job. At the beginning, he sends his typed or printed
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CV or resume with the information about his education, background and work experience. This
paper usually accompanies a letter of application or a cover letter explaining why he wants the
job and why he is the right person for it. The cover letter serves as an introduction and guide to
the resume, but after you’ve sent these papers you shouldn’t just sit by the phone waiting for an
answer. Don’t forget that companies receive hundreds of e-mails, resumes, so an applicant
should call a company. Receiving these papers, the personnel department of the company
analyses them: the backgrounds of the applicant, his job experience and educational
qualifications. The most interesting candidates for the job are invited to have a group or one-to-
one interview. The atmosphere of an interview may vary from the informal to the formal and
interviewers may take a friendly, neutral or even hostile approach. Different interviewers use
different techniques and the only rule that applicants should be aware of may be “Expect the
unexpected and be yourself”.

Some companies and organizations ask the candidates to do written psychometric tests to
assess their intelligence and personality. After this, the head of the personnel department can
contact previous employers or teachers mentioned in candidate’s application. If the references
are OK, the person is asked to come for the detailed interview. Finally, the interviewer offers the
job to the candidate, and if he accepts it, the company hires him.

6. Business Meetings

Do you ever feel as you spend your life in meetings? In average, people working in large
organizations spend 22 per cent of their time at their desks, 6 per cent on the telephone, 3 per
cent on other activities, but 69 per cent in meetings.

Business people spend quite a lot of time in meetings, and meetings come in all shapes
and sizes, ranging from formal committee meetings to informal one-to-one meetings. The ideal
size of meeting depends on its purpose. There are several reasons why meetings are held:
solving problems and reaching decisions.

All meetings consist of a chairperson and participants and have one thing in common:
role-playing. The most formal role is that of chairman. He keeps the meeting running on time
and to the point. An effective chairperson should be flexible, especially when meetings require
a consensus of the members, discussion and voting. When the chairperson opens the meeting,
he runs through the agenda — a list of the points that have to be dealt with. The purpose of an
agenda is to speed up the meeting and keep everyone to the point and it must be organized in a
logical order. Drawing up the agenda is usually the responsibility of a secretary. The main body
of the meeting is discussion. During the discussion, participants make recommendations and
proposals in order to solve problems. If the meeting is scheduled for a whole day, it is typical to
take breaks. At the end of the meeting, the next-to-last point is AOB (Any Other Business)
which gives participants the opportunity to raise other issues not included in the main agenda.
Closing the meeting the chairperson summarizes it: objectives and results, confirm new
responsibilities from the meeting, fixes a date for the next meeting and thanks people for
coming.

In addition, how participants behave will depend on cultural background. You can use
some “golden rules” to help you prepare yourself for communicating at international meetings.

- Read the agenda before and bring supporting documentation.

- Respect time and other speakers.

- Prefer diplomacy to open disagreement.

Don’t interrupt too much or disagree too strong.

- Value fact over opinion.

- Humor is often personal and culturally specific. Use it with caution.

- Use family names.

People may mistake friendliness as unprofessionalism.
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7. You’re lost if you lose your audience

Any conference requires a clear strategy or plan to help you reach your objectives. The
aim is not to spend twenty minutes talking non-stop. It is to convey a message that is worth
hearing to an audience. However, how many speakers really hold an audience’s attention? What
is the secret for those who do?

First, find out about the audience and what they need to know. Plan what you’re going to
say and say it clearly and concisely. Your audience are not interested in you, they're interested in
what you have got to say. A good speaker uses various signals to hold the audience’s attention
and make the information clear. He usually introduces a list and then talks about each point.
Another technique is sequencing of information. It must follow a logical order, perhaps based on
time. Key words in sequencing information are first, then, next, later, at the end, finally, etc.
Besides that, repetition helps to emphasize key points.

The important aspects are timing and quantity of information. Psychologists have
suggested that concentration is reduced after about 20 minutes without a break or a change in
activity. Furthermore, audience should not be overburdened with technical details or given too
many facts to remember. It is claimed that to ask people to remember more than three things in a
five-minute talk is too much.

Prepare yourself well and try to find out the answers to these questions. Knowing the
answers will make you feel more self-confident.

- Who are my audience? How many people? What are their special interests? Why are
they there?

- What is the theme of the conference? Who else is speaking?

- Where am | on the agenda?

- How will the room be set up? What equipment will | have?

- How much time do I have?

- Who is introducing me?

- What is the dress code?

If a speaker wants to be calm and confident during the conference he should check
organization of room, equipment: an overhead projector, a slide projector, a marker board,
microphones, a felt pen, a pointer, a handout, etc. For the best results it’s necessary to use visual
support: video, pictures, diagrams, charts, table graphs. Visuals must be well prepared (check
order of your slides), well chosen and clear. The appropriate color combination for slides is
white writing on blue or green. Yellow and pink are weak colors on white background. Never
show a visual until you want talk about it. Do not use too many visuals — guide is one per
minute.

Many of the best public speakers are extremely nervous before they start speaking. The
best technique to calm yourself is to breathe deeply. Do this at least ten times and you will feel
much better. If you are getting lost in your speech, look at it for five seconds and gather your
thoughts. Make eye contact with members of your audience. Keep eye contact at least 80% of
the time and use gestures and pauses. Look out for the friendly faces encouraging you to
succeed.

Clear objectives, good preparation, clear signals are the secrets of success.

8. Factors of scientific inquiry

There are different ways of outlining the basic method used for scientific inquiry. The
scientific community and philosophers of science generally agree on the following classification
of method components. These methodological elements and organization of procedures tend to
be more characteristic of experimental sciences than social sciences. Nonetheless, the cycle of
formulating hypotheses, testing and analyzing the results, and formulating new hypotheses, will
resemble the cycle described below.The scientific method is an iterative, cyclical process



17

through which information is continually revised. It is generally recognized to develop advances
in knowledge through the following elements, in varying combinations or contributions:

« Characterizations (observations, definitions, and measurements of the subject of inquiry)

« Hypotheses (theoretical, hypothetical explanations of observations and measurements of
the subject)

« Predictions (inductive and deductive reasoning from the hypothesis or theory)

 Experiments (tests of all of the above)

Each element of the scientific method is subject to peer review for possible mistakes.
These activities do not describe all that scientists do but apply mostly to experimental sciences
(e.g., physics, chemistry, biology, and psychology). The elements above are often taught in the
educational system as "the scientific method".

The scientific method is not a single recipe: it requires intelligence, imagination, and
creativity. In this sense, it is not a mindless set of standards and procedures to follow but is rather
an ongoing cycle, constantly developing more useful, accurate, and comprehensive models and
methods. For example, when Einstein developed the Special and General Theories of Relativity,
he did not in any way refute or discount Newton's Principia. On the contrary, if the
astronomically massive, the feather-light, and the extremely fast are removed from Einstein's
theories — all phenomena Newton could not have observed — Newton's equations are what
remain. Einstein's theories are expansions and refinements of Newton's theories and, thus,
increase confidence in Newton's work.

An iterative, pragmatic scheme of the four points above is sometimes offered as a
guideline for proceeding:

1. Define a question

2. Gather information and resources (observe)

3. Form an explanatory hypothesis

4. Test the hypothesis by performing an experiment and collecting data in a reproducible
manner

5. Analyze the data

6. Interpret the data and draw conclusions that serve as a starting point for a new
hypothesis

7. Publish results

8. Retest (frequently done by other scientists)

The iterative cycle inherent in this step-by-step method goes from point 3 to 6 and back to
3 again.

While this schema outlines a typical hypothesis/testing method, many philosophers,
historians, and sociologists of science, including Paul Feyerabend, claim that such descriptions
of scientific method have little relation to the ways that science is actually practiced.

9. Beliefs and biases

Scientific methodology often directs that hypotheses be tested in controlled conditions
wherever possible. This is frequently possible in certain areas, such as in the biological sciences,
and more difficult in other areas, such as in astronomy.

The practice of experimental control and reproducibility can have the effect of diminishing
the potentially harmful effects of circumstance, and to a degree, personal bias. For example, pre-
existing beliefs can alter the interpretation of results, as in confirmation bias; this is a heuristic
that leads a person with a particular belief to see things as reinforcing their belief, even if another
observer might disagree (in other words, people tend to observe what they expect to observe).

“The action of thought is excited by the irritation of doubt, and ceases when belief is
attained”. (C.S. Peirce, How to Make Our Ideas Clear (1877))

A historical example is the belief that the legs of a galloping horse are splayed at the point
when none of the horse's legs touch the ground, to the point of this image being included in
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paintings by its supporters. However, the first stop-action pictures of a horse's gallop by
Eadweard Muybridge showed this to be false, and that the legs are instead gathered together.

Another important human bias that plays a role is a preference for new, surprising
statements (see Appeal to novelty), which can result in a search for evidence that the new is true.
Poorly attested beliefs can be believed and acted upon via a less rigorous heuristic.

Goldhaber and Nieto published in 2010 the observation that if theoretical structures with
"many closely neighboring subjects are described by connecting theoretical concepts, then the
theoretical structure acquires a robustness which makes it increasingly hard — though certainly
never impossible — to overturn”. When a narrative is constructed, its elements become easier to
believe.

Fleck (1979), p. 27 notes "Words and ideas are originally phonetic and mental
equivalences of the experiences coinciding with them. ... Such proto-ideas are at first always too
broad and insufficiently specialized. ... Once a structurally complete and closed system of
opinions consisting of many details and relations has been formed, it offers enduring resistance
to anything that contradicts it". Sometimes, these relations have their elements assumed a priori,
or contain some other logical or methodological flaw in the process that ultimately produced
them. Donald M. MacKay has analyzed these elements in terms of limits to the accuracy of
measurement and has related them to instrumental elements in a category of measurement.
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